FREELANCE
BUSINESS
CONTRACT
TEMPLATE

PROJECT SCOPE
[Contractor Name] (also known as "Contractor") of [Company Name] will provide [Client
Company Name] (also known as "Client") with at least [number] [content type - i.e., blog
posts, case studies, etc.] per month at [word count] as to the specifications detailed in the
Terms and Conditions below.
Contract in effect beginning: April 26, 2021
Terms and Conditions
The following rates and terms apply:
Client will pay [amount of money] for a [word count] [content type - i.e., blog posts, etc.].
Client will pay these amounts via PayPal to the Contractor's PayPal business account as
agreed to by both parties, within two weeks to one month after blog posts are submitted, for
work delivered and accepted.
Contractor will provide the following as per deliverable dates and content topics musutally
agreed upon:
At least 500 to 700-word blog post per month, AND/OR
At least one 800 to 1,000-word blost post per month
Contractor understands that blog posts may not be requested on a regular basis. Contractor
will accept up to three revisions for each blog post.

PROJECT BACKGROUND
Contractor is writing [content type] for Client. Contractor agrees to perform services until the
engagement has ended.
Project deliverables will be provided via Google Docs. Contractor will provide Client with AP
Style blog posts and will let Client know what notes and research will be used for each blog
post.
Contractor will not be responsible for formatting or document/graphic design, but will
perform advanced editing for sentence structure, parallelism, etc.

SCHEDULE AND DEADLINES
Each project deliverable (content type) will be delivered within 7 business days once
assignment is received and acknowledged by Contractor, but these terms are flexible as
agreed to by both the Client and Contractor. Contractor will provide invoice upon
completion of project via PayPal. Service will commence upon receiving the brief for each
[content type].

PAYMENTS AND ESTIMATES
Payments must be made via PayPal to Contractor's PayPal business account once provided.
Payment is due at least one month after completion of each assignment.
No more work will be accpted until payment is made for work previously completed.

LEGAL
Any outstanding payments will be referred to an attorney, and additional steps will be taken
to collect unpaid freelance writing or editing payments. Legal action may be taken if failure
to pay exceeds 90 days.
Contractor can't guarantee that work will be completely error-free and therefore, cannot be
liable to Client or any third-party for damages, including lost profits, lost savings, or other
incidental, consequential, or special damages, even if Client has advisted Contractor of them.
If any provisions of this contract shall be unlawful, void, or for any reason unenforceable, then
that provision shall be deemed severable from this contract and shall not affect the validity
and enforceability of any remaining provisions.

REFUNDS AND CANCELLATIONS
No refunds will be provided for work already submitted to Client by Contractor.

ORIGINALITY AND RIGHTS OF OWNERSHIP
Client will own the copyright for all material created under this agreement, and Contractor
can showcase sample works from this project as portfolio pieces only with consent (written
or verbal) and approval from Client.

REVISIONS AND ALTERATIONS
The price at the beginning of this contract is based on the time investment Contractor
estimates is needed to accomplish everything Client tells Contractor they want to achieve
with deliverables (blog post content), but Contractor is willing to be flexible. If Client wants to
change the arrangement made with Contractor or add anything new, Contractor will provide
a separate estimate for that.

CONTRACT TERM AND TERMINATION
This agreement may be terminated with 15 days written notice by either party.
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Thank you for downloading my Freelance Business Contract
Template!
If you liked what you purchased, please feel free to leave a five
star review.
Once you leave your review, send me a message letting me know
and you'll get 50% off your next purchase of 2 items or more.
In the meantime, check out the rest of my Etsy shop!
I've got tons of resources that can help you grow your business
online.

Connect with Me

@theultimatefreelanceguide
And don't forget to check out my blog for
even more helpful tips, tools, and resources.
www.ultimatefreelanceguide.com/blog

